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     TECHNIQUE POLYTECHNI

INSTRUCTION TO THE STUDENTS 
FOR THE PREPARATION OF 

A. PREPARATION OF PROJECT REPORT

To maintain consistency, all students 
contents of the report should be in this order:
 

a) Cover Page  
b) Certificate of Approval 
c) Certificate of completion of project
d) Acknowledgements to give recognition of any advisory or financ

course of the work on which the report is based
e) Table of Contents 
f) Acronyms (optional) 
g) Symbols (optional) 
h) List of Figures 
i) List of Tables 
j) Action plan of project activities using Gantt Chart
k) Abstract (not more than one page)
l) Main chapters (Chapter 1, Chapter 2………)
m)  References 
n)  Appendix (optional) 

 
B. REGULATIONS OF PROJECT CLASS

 

1. Minimum attendance required in the Project classes is 80%. Marks to be awarded on the basis of 

attendance and performance by each Project 

Students need to submit a softcopy (a pdf file) of the final report to the Project Guide unless Project 

Guide  requests the Project group to submit the final report in hardcopy (double sided) at least 15 

days in advance. 

For hard-cover bound, the binding should be in dark blue with 

recommended (A specimen of Cover page is attached)

2. Project Open Day :  

Each and every student in a Project group have to make a 7 to 10 minutes Power Point presentation 

on their project at the end of each Semester (5

is attended and assessed by all the members of faculty 

personnel. 

This provides a good platform for the final year students to present their projects to not only other 

students of the Institution, but also to the various academics and most imp

visitors. 

For more information on project report writing, it is suggested that the students refer to the concerned 
Project Guide. Students are also asked to consult the curriculum of WBSCT&VE&SD.
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PREPARATION OF PROJECT REPORT 

o maintain consistency, all students are required to follow the same format for preparing final reports, The 
contents of the report should be in this order: 

Certificate of completion of project 
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course of the work on which the report is based(optional)  

Action plan of project activities using Gantt Chart 
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Main chapters (Chapter 1, Chapter 2………) 

REGULATIONS OF PROJECT CLASS 

Minimum attendance required in the Project classes is 80%. Marks to be awarded on the basis of 

attendance and performance by each Project Group. 

Students need to submit a softcopy (a pdf file) of the final report to the Project Guide unless Project 

Guide  requests the Project group to submit the final report in hardcopy (double sided) at least 15 

cover bound, the binding should be in dark blue with white lettering. The use of TPI logo is 

(A specimen of Cover page is attached). 

Each and every student in a Project group have to make a 7 to 10 minutes Power Point presentation 

on their project at the end of each Semester (5th.and/or 6th. ) on Project Open Day. The presentation 

by all the members of faculty and Principal / other administrative 

This provides a good platform for the final year students to present their projects to not only other 

students of the Institution, but also to the various academics and most importantly external  industrial  

For more information on project report writing, it is suggested that the students refer to the concerned 
Project Guide. Students are also asked to consult the curriculum of WBSCT&VE&SD. 
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Ref. No. TPI / ADMIN / 361 / 2016                  June 15, 2016  

NOTIFICATION 

A SYSTEMATIC APPROACH FOR ALLOCATION OF FINAL YEAR PROJECT TO STUDENTS OF DIPLOMA  
IN ENGINEERING & TECHNOLOGY 

 
                                           INSTRUCTION TO THE STUDENTS 
 
 

1) Students who will carry out their Projects (offered by the department and in group of 4), should 

use FORMAT-A. The filled up and signed format has to be submitted to the In-Charge of the 

department by 15TH. July 2016 without fail mentioning the name of their Project Guide. Final 

decision of allocating the choice of the Projects will be done by the concerned department. 

2) If any student or group fails to submit this information, then the department concerned will 

allocate the projects, such cases are at the discretion of the concerned department. 

3) If any group is found to be formed with either less than 4 students or more than 4 students then 

the department will either merge / break the group or keep it same as the case may be and it 

will be purely the discretion of the department. 

4) The allocation of Projects to respective groups will be done (as per average CGPA of the 

previous semester) of the group and order of choice(s) given. 

5) The probable merit list of groups and their Projects allotted  will be displayed by 20th. July, 2016. 

For any clarification / query, students are asked to contact In-Charge of the department. 

6) Project once allotted cannot be changed. 

 

 

___________________________________ 

                          Principal 

 

Copy forwarded for information & necessary action to : 

 

 

 

  

i) Sri T.K.Saha, Chairman, G.B., ii) Sri P.S.Bhattacharya, Co-Ordinator, iv) Sri P.K.Mitra, Secretary, Academic Council   v)  All  In-

Charges / Course-in-Charge of the Departments vi) Students’ Notice Board  vii)  Sri J.Sarkar, Office Superintendent 
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CERTIFICATE 
 
This is to certify that the project entitled, “--------------------------------------------------” 

submitted by the following  students in partial fulfilment of the requirements for the 

award of Diploma in --------------------------as per the regulation of W.B.S.C.T.V.E. & 

S.D  at the “Technique Polytechnic Institute”, Panchrokhi, Sugandha,  Hooghly, is an 

authentic work carried out by the team under my supervision and guidance. 

 

To the best of my knowledge, the matter embodied in the project has not been 

submitted to any other Institute for the award of any Degree or Diploma. 

 
Project team : 
 
Sl. 
No. 

Name of the Student Section / Roll 
No. 

1.    

2.    

3.    

4.    

 
 
 
 
______________________                        ____________________________ 
(----------------------------)                                            (---------------------)             
       Project Guide                            Head / In-charge, Department of ----------------, 
 
 
 
Date:  
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We hereby declare that the project work entitled as “===========================” 

is an authentic record of our own work carried out at Technique Polytechnic Institute, 

affiliated to the W.B.S.C.T.V.E.& S.D. as required for the six months project semester for the 

award of  Diploma in ------------------------------- under the guidance of  “------------------------

------------------” during the period 2016-17 (6th Semester). 

 
  Team Members: 
 
 
Sl. 
No. 

Name of the Student Section / Roll No. Signature of Student 

1    

2    

3    

4    
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             PROJECT COMPLETION CERTIFICATE 
 

Project Title : “-------------------------------------------------------------------------------------” 
 

     Project Team :  
 

Sl. 
No. 

Name of the Student Section / Council Reg. 
No. 

1.    

2.    

3.    

4.    

 

 

This is to certify that the Project Team consisting of the above students have successfully 

completed the project work titled  “---------------------------------------------------”  in partial 

fulfilment of requirement for the award of DIPLOMA IN ------------------------------------------ 

prescribed by the DEPARTMENT OF --------------------------------------------, TECHNIQUE 

POLYTECHNIC INSTITUTE, HOOGHLY. 

This project is the record of authentic work carried out during the academic year (2016 – 

2017). 

 

 

__________________                                                      ___________________________ 
(------------------------)                                                                   (--------------------------)             
       Project Guide                                                    In-charge, Department of ----------------
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Date :  
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